
 

Operations and Fundraising Manager 

Location: Brussels, Belgium 

Job Description 

About Us:  

Agroecology Europe is a Brussels-based environmental NGO with a diverse, 
multidisciplinary and multilingual team. AEEU promotes an agroecological model that 
is based on science, practice, and a social movement and it encompasses the whole 
food system from the soil to the organisation of human societies.  
 

Job description: 

Agroecology Europe is looking for an Operations and Fundraising Manager who 
will combine strategic oversight with hands-on involvement to ensure smooth 
operations and successful fundraising efforts.  

Key Responsibilities: 

• Oversee daily operations to ensure efficiency and alignment with organisational 
goals. 

• Manage resources and processes to ensure the efficient running of the 
organisation. 

• In charge of developing new rules to simplify decision making processes and 
giving more autonomy and responsibility to the secretariat.  

• In charge of organising Board meetings, members' meetings, executive 
Committee meetings and the Annual General Assembly.  

• Responsible for contributing to the organisation of events such as the 
Agroecology Forum.   

• Prepare financial reports, ensuring all figures are thoroughly checked and 
properly presented. 

• Prepare the annual activity report.  
• Develop comprehensive budgets aligned with organisational goals. 
• Monitor spending and ensure it stays within budgetary limits. 
• Ensure compliance with legal and ethical standards. 
• Contribute to the development and execution of Agroecology Europe fundraising 

strategy to meet organisational objectives. 
• Cultivate and maintain strong relationships with major donors, partners and 

stakeholders. 
• Identify new funding opportunities for Agroecology Europe and its members. 

https://www.agroecology-europe.org


• Draft project proposals targeting EU grants and grants provided by International 
philanthropic foundations, involving Agroecology Europe members whenever 
possible. 

• Prepare technical reports to EU and international funders.   
• Monitor and evaluate the effectiveness of fundraising initiatives, providing 

detailed reports to the Executive Director. 

Qualifications: 

• Bachelor and Master's Degree in Nonprofit Management, Business 
Administration, Economics, Marketing, Finance or a related field. 

• At least 3 years of experience in administration of international NGOs  
• At least 3 years of experience in fundraising development roles.  
• Proven track record of achieving fundraising targets and building donor 

relationships. 
• Proven track record of managing daily operations of international NGOs. 
• Outstanding writing skills. 
• Eye for details and financial acumen.  
• Creative, strategic thinker with the ability to adapt to changing situations. 
• Strong communication and interpersonal skills. 
• Excellent organisational and multitasking abilities 
• Perfect command of the English language (written and oral).  
• Fluent in French.  
• Experience with EU funding programmes and tools is considered a plus.   

Employment details: 

• Permanent contract. 
• Part-time (80%). 
• Starting date: June 2025 or as soon as possible after that.  
• The salary will be in line with the successful candidate’s qualifications and 

experience.  
• Flexible working hours and teleworking. 
• Pleasant, supportive and inclusive work environment, with an experienced, 

multilingual and multicultural team. 
• Opportunities for professional growth and development. 

 

How to Apply:  

Please send an email to Gisella Carboni at secretatariat@aeeu.org explaining how 
you meet the qualifications and requirements of the job description, with your CV and 
cover letter as an attachment. The deadline is Sunday, 4 May 2025.  

Agroecology Europe is dedicated to achieving workplace diversity in terms of 
gender, race, sexual orientation, class, age, physical ability, culture and ethno-
religious affiliation. We encourage female and non-binary applicants, as well as 
members of underrepresented groups to become part of our team. 
 

mailto:secretatariat@aeeu.org

